MYHHUHIAJIbHOE 0I0/2KeTHOE 0011e00pa30BaTe/IbHOE YUPEKIeHHE
«KanTeipesckasi cpeaHsisi 0611e06pa3oBaTe/IbHAS IKOJI2»

c. Kanrteipeso.

MINHOJIOKEHUE
0 paboTe ¢ MepCOHATbHBIMHU IAaHHBIMH PA0OTHHKOB
1. O0ue nmoJsiokeHUs

1.1. ITonoxenue o paboTe ¢ NepCOHATBHBIMU JaHHBIMU paboTHHKOB MBOY
«Kantseipesckas COLL» pazpaboTaHo B COOTBETCTBHH ¢ TpPyHAOBLIM KOJEKCOM,
DenepanbHbiM 3aKk0HOM 0T 27.07.2006 Ne 152-03, denepansubiv 3akoHoM oT 30.12.2020
Ne 519-®3 1 HOpMATHBHO-NIPaBOBBIMH aKTaMH, AEHCTBYIOILIMMHE Ha TepprTopun Poccuu.

1.2. Hacrosliuee moyoxeHue onpeneser Nopsiok padots! (cbopa, 06paboTk,
UCIIOJIb30BaHUsA, PACIIPOCTPAHEHHUSI, XPAaHEHUS U T. JI.) C TIEpCOHATBHBIMU JaHHBIMU
PabOTHUKOB ¥ rapaHTUU KOHQUAEHIIMATBHOCTH CBEeICHHH 0 pabOTHHKE,
MpeI0CTaBIeHHBIX PAOOTHUKOM paboTOAATENIO.

1.3. Hacrosiee nonoxenue serynaer B cuity ¢ 1 mapra 2021 ropa.
2. ITonydenue 1 00padoOTKa MEePCOHAJBHBIX JAHHBIX PAOOTHHKOB

2.1. IlepcoHanbHble naHHBIE paOOTHHKA pabOTOATENb [TOJTyUaeT HEMOCPEACTBEHHO OT
paboTHuKa. PaboTonarens BlpaBe Noy4yaTh MEePCOHANIbHBIE TaHHbIE PAOOTHHKA OT
TPETBUX JIUL[ TOJIBKO IIPU HAJTUYMH TUCBMEHHOTI'O coryiacusi paboTHHUKA HUJIH B UHBIX
ClIyvasiX, IpsSIMO IIPEeLyCMOTPEHHBIX B 3aKOHOIATENIbCTRE.

2.2. Paboronarens He BIpase TpeOOBaTh OT padOTHUKA IIpeACcTaBIeHUs HHPOPMALIUK O
MOJIUTHYECKUX U PEJIMTUO3HBIX YOSKIAEHUSIX U O €r0 YaCTHOH KHU3HHU.

2.3. PaboTHuUK npencTaBiseT paboToaTelo0 10CTOBEPHBIE CBeIeHHs O cede.
PaboTonarens npoBepsieT JOCTOBEPHOCTH CBEJICHUH, CBEPsis JaHHbIE, NIPeICTaBIeHHbIE
pabOTHHUKOM, C UMEIOLLIUMHUCS Yy paOOTHHUKA TOKYMEHTaMH.

2.4. Ilpy U3MEHEHNH NTepCOHANBHBIX JaHHBIX PAaOOTHUK MUCHBMEHHO YBEIOMIISET
paboropatess 0 TAKUX U3MEHEHUSIX B pa3yMHBIN CPOK, He MPeBbIIIAIOLINKT 14 nHEH.

2.5. I'lo Mepe HEOOXOAUMOCTH paboToaresb UCTpeOyeT y paOOTHHUKA AOMOJHUTEIbHbIE
cBefieHust. PaboTHHK mpecTaBisieT TpedyeMble CBECHUS U B Cllydyae HE0OXOIUMOCTH
OPeIbABISET JOKYMEHTDI, MOATBEPIKAAIOIINE JOCTOBEPHOCTD ITUX CBEJACHUH.



2.6. UtoOb1 06pabaThiBaTh NepCoHANBHbIE NaHHBIE COTPYAHHUKOB, paboTOAATEb
[I0JTyHaeTCs OT KaXKJ0ro COTpyAHUKA COrylacie Ha 00pabOoTKy ero MepcoHaNbHbIX JaHHbIX.
Taxoe cornacue paboronarens MoaydaeT, €Ciii 3aKOH He IIPEeIOCTaBIISIET pabOTOLATENIO
npaBa 00pabaTbIBaTh NePCOHANbHbIE JaHHbIE G€3 COrTACHs COTPY JHHKOB.

2.7. Cornacue Ha 00pabOTKy NEPCOHANBHBIX TAaHHBIX MOKET ObITh OTO3BAHO PAGOTHUKOM.
B ciy4ae 0T3b1Ba pabOTHHKOM cortacus Ha 06paboTKY ITepCOHATBHBIX AaHHbIX
paboTonarens BIpase MPOAOIKUTE 06pabOTKyY MepCOHATBHBIX AAHHBIX €3 COrNacus
pabOTHHKA [IPU HAJIHYUH OCHOBAHMI, yKa3aHHBIX B MyHKTax 2 - 11 gactu | crarhy 6,
vacTu 2 crathu 10 1 yactu 2 ctathu 11 denepansHoro 3akona ot 27 urons 2006 r. Ne 152-
3.

3. XpaHeHHe NepcoOHAIbHBIX TaHHBIX pa0OTHHKOB

3.1. Jlmdnble nena u MM4YHBIE KAPTOUKM XPAHSTCS B OYMaKHOM BHUJE B NAIKAX, IPOLIMTHIE
¥ IIPOHYMEPOBAHHbIE 10 CTpaHHUIaM. JINYHbIe fena 1 TUYHbIE KAPTOYKH HAXOIATCS B
NPUEMHOH Y HHCIIEKTOPA 110 KaJpaM B CHELHAaNbHO OTBeAeHHOM IuKady,
00eCIeYnBarOIIEM 3aIUTY OT HECAHKLIHOHUPOBAHHOIO JOCTYIIA.

3.2. IlepcoHalibHble NaHHble PAOOTHHKOB MOTYT TAK)KE XPAHHTLCS B 37I€KTPOHHOM BHJIE B
JIOKaJIbHON KOMIIBFOTEPHOH CeTH. JIOCTYN K 3eKTPOHHBIM 6a3aM MaHHbIX, COIePIKALLIIM
MIepCOHANbHbIE JaHHble pAOOTHUKOB, 00ECIIeYNBAETCS JBYXCTYIEHYATOH CHCTEMOM
napoJieli: Ha ypOBHE JIOKAJIbHOU KOMITBIOTEPHO CeTH U Ha ypoBHe 6a3 naHHbIX. [Taponu
YCTaHABIIUBAIOTCS YUHTEIEM HHPOPMATUKH U COOOLIAIOTCS HHAWBUIYAIbHO PAaOOTHHKAM,
UMEIOIIHMM JOCTYII K [IEPCOHAIbHBIM JAHHBIM PaOOTHHKOB.

3.3. Vi3meHeHune napone yuuTeneM HHPOPMATHKH IIPOHCXO/HUT He Peke OJHOTO pasa B
IBa Mecsila.

3.4. B nessx noselieHus 6e30MacHOCTH 110 00paboTKe, Tepeadye U XpaHeHHUIO
MIePCOHANIbHBIX IaHHBIX PAOOTHUKOB B HH(OOPMALIMOHHBIX CHCTEMAX MTPOBOANUTCS UX
obesnuyuBanue. /s 06e31MIUBaHUS TIEPCOHANBHBIX JaHHBIX IPUMEHSETCS METO/
BBEJICHHUS HIEHTH()UKATOPOB, TO €CTh 3aMeHa YaCTH CBEJEHUH NEPCOHANBHBIX JaHHBIX
UIEHTU(PUKATOPAMH C CO3/1aHHeM TabJIHL COOTBETCTBUS UACHTUPUKATOPOB HCXOTHBIM

JTaHHBIM.

3.5. JlocTy1 K IepCOHANBHBIM JaHHBIM paOOTHHKA UMEIOT TUPEKTOP YUPEXKIAEHHs], ero
3aMeCTHUTENb, OyXranTep, a TakKe HellOCPEACTBEHHBIN PYKOBOAUTENb PAOOTHHUKA.
CnennanucTsl oTaea OyXralTepuu — K TeM JaHHBIM, KOTOpPble HeOOXOAUMbI 115
BBITIOJIHEHMS] KOHKPETHBIX (QYHKIUMH. JlocTyn crienuaaiucToB APYruxX OTAEN0B K
NePCOHABHBIM TaHHBIM OCYILIECTBIIAETCS HA OCHOBAHHUH ITUCHBMEHHOTO pa3pelueHus
JUPEKTOpa YUYPEIKIECHUS UK €ro 3aMECTUTEIS.

3.6. KOHI/IpOBaTB H A€JIaThb BBIIIMCKHU U3 NI€PCOHATBHBIX JaHHBIX pa6OTHI/IKa paspeacTcs
HCKIIFOUHUTECJIIBHO B CHy}Ke6HBIX LEJIX € IMCbMCHHOI'O paspelICHHs IUPEKTOpa
YapexACeHHA, €ro 3aMECTUTEIIA U I'TTAaBHOI'O 6}’XFaJIT€pa.

4. Ucniosib30BaHHe MEePCOHATBHBIX JAHHBIX PA0OTHUKOB



4.1. IlepconanbHble naHHbIE pabOTHUKA UCHONB3YIOTCS IS LEJeH, CBA3AHHBIX C
BBIIIOJTHEHHEM PaOOTHUKOM TPYIOBBIX (DYHKIHH.

4.2. PaboronaTenb UCHOb3YET NIePCOHANIbHBIE JaHHbIE, B YACTHOCTH, IS pelLIeHUS
BOIIPOCOB IPOJIBIKEHHS paOOTHHKA 110 CITy’K0e, 04epeTHOCTH TIPeJOCTaBICHHS
€IKETOJIHOr0 OTIIyCKa, YCTAaHOBJICHUs pasMepa 3apruiaTel. Ha ocHOBaHWH MepCcOHAIBHBIX
JIaHHBIX pabOTHHKA PEIIaeTCs BOIIPOC O JOIYCKe ero K HH(GOPMALHH, COCTABIISIOMIEH
CIIy’K€OHYIO MIIM KOMMEPUECKYIO TaifHy.

4.3. Ilpy NpUHATHY PEIIeHHH, 3aTParuBaOLNX HHTEPECH pabOTHUKA, pabOTONATENb He
MMEeT TpaBa OCHOBBIBATLCS Ha IIEPCOHANBHBIX AaHHBIX paOOTHHKA, MOJIYYEHHBIX
UCKIIIOUUTENILHO B pe3yJIbTaTe UX aBTOMATU3UMPOBAHHOM 00pabOTKK WK 3JIEKTPOHHOIO
MOCTyIUIeHUs. PaboTonaTens TakKe He BIIpaBe NIPUHUMATH PELIEHHUS, 3aTPark BatoLI1e
UHTEPECHl PaOOTHHKA, OCHOBBIBASICh Ha JITAHHBIX, JOIYCKAIOLIMUX ABOSKOE TOJKOBaHHe. B
Clly4ae eCJii Ha OCHOBAaHWH MEPCOHAILHBIX JaHHBIX PA0OTHHKA HEBO3MOXKHO JIOCTOBEPHO
YCTAHOBHUTH KaKOH-1100 (bakT, paboToAarens npeaiaraeT paboTHUKY [IPeCTABUTh
ITUCBMEHHBIE Pa3bsICHeHHUS.

S. Ilepeaaya u pacnpocTpaHeHHe MePCOHAILHBIX JAHHBIX PAGOTHHKOB

5.1. Ilpu nepenave paboTomaTenemM NepCOHATBHBIX JaHHBIX PAOOTHUKA COTPYJHHUK
JOJDKEH JaTh Ha 3TO COTJIaCHe B IMCHbMEHHON MIIH 3J1IEKTPOHHOM (opme. Ecitut coTpynHuk
0(GOpPMHUII COITIacHe Ha Nepesiady NepCOHaTbHBIX AaHHBIX B 2JIEKTPOHHON (opmMe, TO OH
MOAMKMCHIBAET COTJIaCHe YCUIIEHHOM 3JIEKTPOHHON HU(POBOH MOAMUCHIO.

5.2. Paboronarens Brpase HepeaaTs HHPOPMALIHIO, KOTOPast OTHOCHTCS K [epCOHAIbHBIM
JaHHBIM pabOTHHUKa 6e3 ero cornacHs, eciu TaKhe CBe/ICHUS HY)KHO TepeaTh 110 3alpocy
roCyAapCTBEHHBIX OPraHOB, B IIOPSAKE, yCTAHOBICHHOM (hellepalibHbIM 3aKOHOM.

5.3. Paboronarens He BIpaBe NPeJOCTABIATE IEPCOHANBHbBIE AaHHbIE pabOTHHKA TPEThel
CTOpOHE 0€3 IMMCBMEHHOI0 cornacusi pabOTHHKA 3a UCKIFOYEHHEM CIydaeB, KOra 3To
HEOOXOIMMO B LIEJISX NPeAypexXIeHHUs YTPO3bl )KU3HU U 3[10POBBIO pabOTHHUKA, a TAKXKE B
ClIy4asiX, yCTaHOBJIEHHBIX (he/lepasibHbIM 3aKOHOM.

5.4. B ciryyae eciy 1110, OOpaTHBILEECS C 3alIpOCOM, He YIIOJTHOMOYEHO (eepabHbIM
3aKOHOM Ha IMoJly4eHHe WH(OPMAIMH, OTHOCSIIEHCS K TePCOHATBHEBIM IaHHbIM
paboTHHKa, paboTonaTenb 0053aH OTKa3aTh JUIy B BelIade nHpopMaiuu. Jluiy,
oOpaTHUBILIEMYCsI C 3alIPOCOM, BBIIAETCs yBeIOMJICEHHE 00 OTKa3e B Bblaaue HH()OPMALINH,
KOIIMS YBEJOMIIEHUS NOALUMBAETCS B JIMUHOE J1eJ10 pabOTHHKA.

5.5. IlepcoHanbHble AaHHbBIE paOOTHHUKA MOTYT OBITh MEpPeIaHbl PEICTaBUTENSIM
pabOTHUKOB B MOPsiAKE, yCTAHOBIEHHOM TpyIOBBIM KOJIEKCOM, B TOM 00BbEME, B KAKOM
3TO HEOOXOAUMO ISl BBINOJIHEHUS YKa3aHHBIMH MTPEICTABUTENSIMH UX (PYHKIIHH.

5.6. PaboToznarens He BIIpaBe paclpOCTPaHSITh [IEPCOHANIbHBIE TaHHbIE pAOOTHUKOB
TPETHUM JIMLIaM 0e3 corjacusi paboTHHUKA Ha Tiepeiady TaKUX JaHHBIX.

5.7. Cornacue Ha 00pabOTKy MEepCOHANBbHbBIX JAHHBIX, pa3pelleHHbIX PAOOTHUKOM IS
pacrnpocTpaHeHusl, 0POPMIISETCs] OTACIBHO OT MHBIX COTVIACHH CyObeKTa MepCOHaIbHBIX
JTAHHBIX Ha 00pabOTKY ero MepCoOHaNbHbIX JaHHBIX.



5.8. Paboronarens 06s13aH 06ecrieunTh paGOTHHKY BO3MOKHOCTD ONpPENeSIUTh EPEUYEHb
[IepCOHATIBHBIX IAHHbIX 10 KaXKI0H KaTeropHu MepCoOHa bHBIX JaHHbIX, YKA3aHHOH B
COTJIACHU Ha PacIpOCTPaHEHHE MePCOHANIBHEIX JaHHbBIX.

5.9. B ciydae eciiv U3 IPEAOCTAaBIEHHOI0 pa0OTHUKOM COIVIACHS Ha PAaClpOCTPaHEHHE
MEePCOHATBHBIX TaHHBIX HE CIIEIYET, YTO PAOOTHUK COMIACHIICS C PACTIPOCTPAHEHHUEM
[ePCOHANBHBIX JAaHHBIX, TAKHE [IEPCOHANBHbIE JaHHbIE 00pabaThIBatOTCs paboToaTeieM
0e3 npaBa pacnpocTpaHeHHS.

5.10. B ciiy4ae eci U3 IpeJOCTaBIEHHOI0 PAOOTHIKOM COTJTACHs Ha Iepeaady
NEePCOHANBHBIX JaHHBIX HE CIEAYET, YTO paOOTHUK HE YCTaHOBHUJI 3aIlPEThl U YCIOBHS Ha
00paboTKy IepCOHANBHAIX JaHHbBIX UK He YKa3all KaTerOprH U repedeHb MepcoHalbHbIX
JaHHBIX, 71 00pabOTKM KOTOPBIX CyOBEKT MEePCOHANIBHBIX JaHHBIX YCTAHABIMBAET
YCJIOBHS U 3alpeThl, paboTonaTesb 00pabaThiBaeT Takue MepcoHallbHble JaHHbIE Oe3
BO3MOXKHOCTH Ilepe/iau (pacpoCTpaHeHUs, IPe0CTaBIeHM s,

J0CTyIa) HEOTPaHUUCHHOMY KPYT'Y JIHII.

5.11. Cornacue paboTHHKa Ha paclpOCTpaHEeHHE MTEPCOHANBHEIX JAaHHBIX MOXKET ObITh
[IPeA0CTaBICHO paboToAATENIO:

e HCIIOCPECACTBCHHO,
e C HCIIOJIb30OBAHUEM HH(l)OpMaHHOHHOfI CHUCTEMBI YTIOJJTHOMOYEHHOI'O OpraHa I1o
3alllUTe IpaB Cy6’beKTOB NEePpCOHAJIbHBIX JaHHBIX.

5.12. B coryiacuu Ha paclipoCTpaHEeHHUE NEPCOHANIBHBIX TaHHBIX paOOTHHK BITpaBe
YCTaHOBUTB 3aIIPETHI Ha Mepefady (KpoMe MpeJoCTaBIeHUs TOCTYIIa) 3TUX MePCOHATbHBIX
JAHHBIX padOTOAATENI0 HEOTPAaHUYEHHOMY KPYTY JIMIIL, @ TAaKXKe 3arpeThl Ha 00paboTKy
WJIH yCIIOBUSL 00pabOTKU (KpoMe MOTy4YeHHs JOCTYIIa) 3TUX MePCOHATBHBIX JaHHbIX
HEOrpaHUYeHHBIM KpyroM Jul. OTka3 paboTonaress B yCTaHOBICHUH PAOOTHUKOM
JAHHBIX 3aIIPETOB U YCJIOBUN HE IOITYCKaeTCsl.

5.13. PaGoTonaresns o0s3aH B CPOK He MO3JIHEE TpeX pabouux JHEH C MOMEHTA MOJydeHHUs
cornacusi pabOTHHKA Ha paclpoCTpaHeHUe NePCOHAIbHbIX 1aHHbIX OMYOJHKOBATH
nHpopMaIiIo 00 ycI0BUsAX 00pabOTKH U O HAJIUMYMU 3alPEeTOB U YCIOBUN Ha 00paboTKy
HEOTPaHWYEHHBIM KPYTOM JIML IEPCOHAIBHBIX JTaHHBIX paOOTHUKA JIJISl pPacIPOCTpaHEHHSI.

5.14. Ilepenaua (pacnpocTpaHeHHe, IPeoCTaBIeHUe, JOCTYI) MePCOHATbHBIX JaHHBIX,
paspelieHHBIX Pa0OTHUKOM JUIsl paClIpOCTPaHEHHUs], JOJIKHA ObITh IIpeKpallleHa B JIro0oe
BpeMs 110 ero TpeboBaHuio. JJaHHOe TpeboBaHKe JOKHO BKJIHOYATh B ceOst paMuUIIuIo,
1UMsl, 0OTYECTBO (IIPH HAJIMYHH ), KOHTAKTHYO HHQopMaluio (Homep TenedoHa, aapec
3JIEKTPOHHOM MOYTHI UJIM MOYTOBBIN azpec) pabOTHHKA, @ TAKXKe MepeueHb [1epCOHAIbHBIX
JAHHBIX, 00paboTKa KOTOPBIX MOJIEKUT IPEKPALLIECHHUIO.

5.15. Jle#icTBue coryacust paOOTHUKA Ha paclpoCTPaHEHHUe ePCOHANIbHBIX JaHHBIX,
npeKpallaeTcs ¢ MOMEHTa MOCTYIIIeHUs] padoToaaTelto TpeOOBaHMsl, YKa3aHHOIO B
MYHKTE .14 HACTOAWIETO MMOJOKEHUS.

5.16. PaboTHHK BIpaBe 00paTUTHCS ¢ TpeOOBaHUEM IIPEKPATUTH Iepeaady
(pacmpocTpaHeHHe, IPeAOCTaBIeHHE, IOCTYIl) CBOMX I€PCOHAJIBHBIX JaHHBIX, paHee
pa3pelleHHbIX [l PACIIPOCTPAHEH S, K JIF0OOMY JHILY, 00padaThIBaOLIEMy ero



[IEPCOHANILHBIC JaHHBIE, B CIyYae HeCOOMOAeHUS ToI0KeHHH DelepaTbHOro 3aKOHA OT
27.07.2006 Ne 152-®3 unn oOpaTHThCsI ¢ TaKUM TpeGoBaHHeM B cya. PaGoroxarens uim
TPEThe JIULO 0053aHO0 NPEKPaTHTh Mepenady (pacrpocTpaHeH e, IpeIoCTaBleHH e,
JIOCTYII) TIEPCOHANIBHBIX NaHHBIX B TeUEHHE TpeX pabounX IHeH ¢ MOMEHTA IOy YeHHUs
TpeboBaHKs pabOTHHKA UK B CPOK, YKa3aHHBIH BO BCTYITHBIIEM B 3aKOHHYIO CHITY
peuieHny cyna. Eciy Takoi cpok B pellieHHH cyza He yKa3aH, TO paboTogaTesb Wil
TPEThe JTULO 00A3aHO NIPEKPATUTD Iepesiady MMepCOHaTbHbIX JaHHLIX paOOTHHKA B
TeYeHHe TpeX pabo4MX AHEH ¢ MOMEHTa BCTYIICHUS PELEeHHs Cyla B 3aKOHHYIO CHITY.

6. 'apanTud KOH(HIEHIHAIBLHOCTH MEePCOHAIBbHBIX JAHHBIX pAGOTHHKOB

6.1. Mndopmanus, oTHOCSILIAsICS K TIEPCOHATILHBIM JTaHHLIM PA0OTHHKA, SBIISETCS
CIIykeOHOI TallHOW U OXpaHSETCs 3aKOHOM.

6.2. PaboTHHK BripaBe TpeOOBATh MOJIHYIO HH(GOPMAIIHIO O CBOMX IEPCOHATbHBIX JaHHBIX,
00 1Xx 00paboTKe, UCMIOIB30BAHUH W XPAHEHHH.

Hucnexrop no kanpam MBOY

«Kanteipesckas COILLI» / _—  0O.A. Kopbarosa.

1 mapra 2021 roga



